MUHAMMAD TALHA SHAH
Mobile No: +92-346-2221085
E-mail: talhashah12993@gmail.com
________________________________________________________________________________________
OBJECTIVE:
Seeking an opportunity by enhancing my theoretical knowledge with professional working environment, along with improving my abilities; and to develop and furnish my working skills and give me an opportunity for career advancement.

WORKING EXPERIENCE:

1. AL-TARIQ CONSTRUCTORS PRIVATE LIMITED:                            Sept,2017 to Feb,2019 

Worked as an Estimation Executive in one of the leading EPC Contractor in a Turnkey Engineering Solutions Provider to its valued Clients specially in Oil & Gas, Plants & Process Industry, Tankage, Piping. Civil Construction, Electrical & Instrumentation.

[bookmark: _Hlk529039577][bookmark: _GoBack]     Role & Responsibilities:
· Submission of Pre-qualification.
· Contract review, process control and service requirement. 
· Communicate and co-ordinate closely with Operations, Taxation, HR and Commercial & Contracts / Legal team to ensure completion of various actions on time.
· Compile clarifications and requests to the client and share client feedback in terms of scope, additional information with the team.
· Respond to client requests for clarification during the evaluation process.
· Ensure that the content and objective of the Health, Safety & Environment and Quality Policy and the Information Security policies are implemented.
· Follow-up with the vendor for offers and obtain vendor responses for the technical clarifications.
· Seek opportunities to improve the established procedures.
· Prepare technical and commercial proposals as per client requirement with respect to project execution plans, organization charts job specific technical write ups, bank guarantees, commercial and technical qualifications and prepare responses to the client post bid queries.
· Follow-up with customer to know the tender status.
· Make progressive invoices for End User.
· Check & verified sub-contractor submitted invoices.
· Coordinate with site management to resolve their queries regarding project work.
· Procurement of material under the supervision of senior management.
a) Material demand received from site or sort-out from contract BOQ.
b) RFQ to qualified vendor nationally & internationally.
c) Coordinate vendor via emails & telephone take follow up regarding RFQ & obtain quotation.
d) Make comparative statement technically & financially.
e) Generate Purchase order.
f) Keep recording of purchasing transactions. 
· Preparation of Database of the submitted proposals for assistance in future.
· [bookmark: _Hlk513986488]Drafting, Emails, Letters, Stock Sheets and MOM as assign.





INTERNSHIP/ TRAINING:
1. ARTISTIC MILLINERS PRIVATE LIMITED:	                   		                        July,2017
    3 weeks’ internship at One of the leading giants in Denim Section of Pakistan.
· Location:  Korangi Industrial Area. 
· Core Learning: 
            Gas turbine, Process, QA/QC, EHS.

2. IFFCO PAKISTAN PRIVATE LIMITED:			       		           May,2017
6 weeks’ internship at Plant site of multinational brand with largest (1200MT/Day) edible oil plant in Pakistan.
· Location:  Port Qasim.
· Core Learning:
Process, QA/QC, Packaging, EHS and ETP.

ACADAMICS:

	· M.Sc. Petroleum Technology (HEC Verified)
     University of Karachi

	1st Division
	2016

	· B.Sc. (Pass) Science (HEC Verified)
University of Karachi

	1st Division
	2014

	· Intermediate (Pre-engineering)
Karachi Board

	“B” Grade
	2012

	· Matriculation (Science group)
Karachi Board
	“A” Grade
	2010



SKILLS:

· MS Office (Excel, Word & Power Point) & Adobe Photoshop.
· Operates Photocopier & PBX.

SEMINARS:

· Organized and attended training workshop on Occupational health and safety and environment. 
· Organized and attended Seminar on Gasification/ Gas processing.
· Attended Seminar on kick-off point. 

COURSES AND ACHIEVEMENTS:

· Elected as a CR for two years by Showing good communication and management skills.
· Received laptop on merit basis from PM laptop Scheme.
· Received 4 years’ academic scholarship from M. Amin Wakf Estate.		        
· 4-months short course in Certificate in Information Technology.                                                            

PERSONAL PARTICULARS:

· Age: 25.
· Marital status: Single.
· Current Location: North Karachi, Karachi. (Ready to relocate).


                                                                                          1                                                      Muhammad Talha Shah

