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CONTACT 
Address:
Flat E 1 Plot F Block 3 Com,
Area Bahadurabad Karachi-Pakistan

Phone:
+92-342-2944528
Email:
siddiqui0342atif@gmail.com
PERSONAL DATA
Father’s name

Muhammad Javed Siddique
D.O.B

September 20, 1985
Marital Status
Single 

N.I.C

42101-0670746-3
LANGUAGES
English – Beginner
Urdu –  Advance

	
	OBJECTIVE 
Obtain a challenging leadership position applying creative problem solving and lean management skills with a growing company to achieve optimum utilization of its resources and maximum profits

WORK EXPERIENCE
Still - Jan/2019
Account Officers, M/s Pakistan Pharmaceutical Products (Pvt) Ltd

Responsibilities:

· Maintaining Bank Reconciliation

· To Check Debit Voucher and Credit Voucher

· Maintaining General Entries.


· To Check Vender Sale tax invoice with (Sale Tax & Services Tax)

· To look after day to day WH income tax  

Still - Jan/2019
Accountant, M/s Reliance Transport (Pvt) Ltd 
Responsibilities:
· Preparation of Salaries for all staff and Workers.

· Preparation of Monthly Journal voucher.

· Preparation of Cheques and Cash Voucher.

· Bank Report and Bank Reconciliation.

· Entry of Bank Payment Voucher.

· Monthly Statement for Staff Income Income Tax deduction at source & E FiIling Payments

Dec/2018 – Jan/2015
Accountant, M/s Pakistan Steel Imports Co.
Responsibilities:
· Preparing financial documents such as invoices, bills, and accounts payable and receivable.
· Managing payroll.
· Completing bank reconciliations.
· Managing company ledgers.
· Verifying balances in account books and rectifying discrepancies.
· Verifying bank deposits.
· Managing day-to-day transactions.
· Posting daily receipts.
· Encoding accounting entries for data processing.

 Dec/2014 – Jan/2012
Audit and Taxation Trainee ,M/s F.R Merchant & Co. Chartered .
Responsibilities:
· Performing book-keeping assignments for clients 
· Preparing financial documents such as invoices, bills, and accounts payable and receivable.
· Managing payroll.
· Completing bank reconciliations.
· Managing company ledgers.
· Verifying balances in account books and rectifying discrepancies.
· Verifying bank deposits.

EDUCATION
Master of business administration  (MBA)  (Dec/2018 -  Mar/2014)
(DIHE) Dadabhoy Institute of Higher Education   
In Finance
Bachelor of Commerce (B.Com)  (Dec/2014 -  Jan/2012)
Govt. Islamia Arts/Com.College (Morning)
ICMAP STAGE 2  (Passed) (Dec/2014 -  Jan/2012)

Fundamentals of Financial Accounting

Business Economic

Business Communication & Report Writing

Fundamentals of Management

Higher Secondary Certificate (HSC- I.Com) (Dec/2008 -  Jan/2005)
Govt. Islamia Arts/Com.College (Morning
Secondary School Certificate (SSC-Science) (Dec/2004 -  Jan/2002)
Marvel Academy 
ADDITIONAL SKILLS 
Accounting Software’s  
Busy win, Tally, Peachtree, Quick Book , EfroTech

Database operation: Microsoft Office ,
Handle win 98, win 2000 professional, winXp

Internet, E-mail 

REFERENCES
References available on request
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